
12 Week Decluttering  
& Organizing Challenge

Week 2: Books and Papers

start with books: your goal is to create your personal book "hall of fame" collection 
step 1: Remove and gather all of your books into one location on the floor or a table. 
step 2: Take a picture and then wipe down and clean all your bookshelves. 
step 3: Go through books one by one.  Hold each one in your hands and determine if it 
sparks joy.  *do not start reading the books as you do this* 
step 4: Sort your books into keep and discard piles.
step 5: Return the keep books to the shelves.  Remove the discard books within 24 
hours.

Break it Down
Do you have a ton of books?  Feel 
free to break this category down 
into smaller categories.  

Tips

Why are you holding on to all your books? 
People have a lot of reasons to hold onto books.  The sight of full bookshelves can seem comforting - 
some people even feel like they look smarter if there are lots of books in their house.  In reality there 
are few reasons to hold onto books.   

When should you keep a book?   
If it is a book that you frequently refer to - keep it.  If it is a book that changed your life and brings 
you tremendous joy, keep it.  And... that's it.  

When should you let go of a book? 
If you have books that you are planning on reading please be honest with yourself.  Most books in 
this category you will never read.  Let these books go!  Books are meant to be read.  Please pass 
this opportunity onto others with those books you are not reading.  If you are holding onto a book 
because you feel like it has good information in it... It's ok to keep it as long as you cannot easily 
access that information on the internet.

Who do the books belong to?
You should work on the books that are your books. 

Kids books should be done with your kids.  Walk them 
through the process and don't worry too much about the 
outcome.  They should start to get used to hearing the 
language and figuring out what sparks joy for them. 

Cookbooks and hobby books should be done by the person 
who cooks or whose hobby it is... you can't declutter for 
someone else!

Don't forget...
magazines
manuals
cookbooks
textbooks
coffee table books


